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WIND WOLVES PRESERVE  

Outdoor Discovery Program

Teacher Checklist

One Week Before Trip
·  Call our office and confirm arrival time and departure time of the bus to Wind Wolves Preserve

· Make arrangements necessary for any students receiving school lunch, so it can be prepared for trip

· Send "Letter to Parents" home with students, prior to fieldtrip, to ensure students are prepared.

· Send "Chaperon Guidelines" home with students, prior to fieldtrip, to ensure chaperones are prepared.

· Send Wind Wolves Preserve map to Transportation Department or Charter Service
· Prepare cardboard boxes with teacher’s names, for separating and carrying class lunches. Classes may go to different program sites and picnic areas.  Call our office for information regarding class distribution.  

· Prepare nametags for students to wear on day of trip.  Pin-on cards or yarn necklaces with hanging cards work best.  
Day before Trip

· Review clothing list with students.  The clothing is located in the Guidelines for Teachers.

· Remind students to bring a water bottle or canteen with them on day of trip.  If students do not receive a school lunch, remind them to bring a sack lunch.  Recommend that they bring an extra snack.

Day of Trip
·  Label individual lunches with student’s names and separate into cardboard boxes by class/teacher name for ease of distribution.

· Be prepared to divide your class into groups of approximately 20 students.

· Place nametags on students.
· Instruct students that the field trip is an extension of a school day.  Include expectations of proper behavior and consequences for poor behavior.

· Remind all chaperones of their responsibilities prior to embarking on bus.
·  Remind students to apply sunscreen. There is the potential for sunburn anytime of year.

Upon Your Arrival to Wind Wolves  

· Keep all students seated on the bus for directions from our staff.

· Notify Wind Wolves staff prior to fieldtrip, of any medical conditions, handicaps, allergies, or injuries, so  that we may provide a quality experience for all students.
End of Day

· If an evaluation form is handed to you, please complete it before leaving and turn it in to one of the Naturalists, You may also access our website at www.wildlandsconservancy.org for a program evaluation. 
